SUMMARY OF TRAINING MODULE

DURATION

This module should last three hours. It should be noted that the times given for each session are approximate, but we have erred on the side of caution by making these generous estimates. This should allow for unanticipated interruptions or potential problems in understanding to be addressed (provided these are of a minor nature) without exceeding the time allocated to the session. Should there be no such interruptions or problems, the trainer may find that the sessions do not take as long as the time stated.

OBJECTIVES

The basic aim of this training course is to ensure that sufficient staff from all levels of the organisation are competent to enable the company to meet the legal duties for the carrying out and recording of risk assessments under the Management of Health and Safety at Work Regulations 1999 (MHSWR).

The general learning objectives to meet the above aim are as follows.

The trainee will, at the end the course:

•
have an understanding of the stages of risk assessment

•
know the definitions of terms such as accident, hazard, risk, safe, danger

•
be able to "break work down" into tasks, activities, items of plant, materials

•
be able to identify hazards

•
be able to identify the people affected by hazards

•
be able to qualitatively analyse the likelihood and severity of risk

•
be able to apply the principles of control

•
be able to evaluate the risk, based on the control measures provided

•
be able to record the findings of the assessment in writing and prepare an action plan.

Pre-qualifications of Trainees

Trainees should have successfully completed basic courses on the management of safety, health and safety law and accident prevention. It is assumed that those taking part in this course are those who will have a significant role to play in risk assessment, i.e. supervisors, managers and safety representatives.

Pre-course Preparation

The following should be carried out prior to starting the course.

Trainer

The trainer must:

•
be fully familiar with the material of the training module

•
have experience of carrying out risk assessment in the organisation

•
be aware of the limits of the risk assessment technique to be used.

Venue

The training venue should be:

•
suitable for the number to be trained

•
provided with an overhead projector and a flipchart.

AT-A-GLANCE TRAINER'S PLANNER

	Session Title
	Training Method Employed
	Time Required for Session
	Resources Provided
	Suggested Additional Resources

	1: Introduction
	Interactive lecturing
	30 minutes
	PPT Slides 1, 2, 3, 4, 5

Info Sheet 1
	Company policy on risk assessment

	2: Hazards and People at Risk
	Interactive lecturing

Training exercises
	45 minutes
	PPT Slides 6, 7, 8

EX 1, 2a, 2b

Info Sheet 2
	Flipchart

	3: Analysing Risk
	Interactive lecturing

Training exercise
	30 minutes
	PPT Slides 7, 9, 10

EX 2c
	Flipchart

	4: Evaluating the Risk
	Interactive lecturing

Training Exercise
	30 minutes
	PPT Slides 11, 12

EX 2d

Info Sheet 3
	Flipchart

Company risk-rating system

Risk Assessment form

	5: Recording the Findings
	Interactive lecturing

Training Exercise
	30 minutes
	PPT Slide 13

EX 2e
	Company risk assessment records
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	6: Reviewing the Assessment
	Interactive lecturing
	15 minutes
	PPT Slide 1

PPT Slide 14
	Flipchart


Key

PPT = PowerPoint slide

EX = Training exercise

Info Sheet = Information sheet

Resources

Resources provided in module

The following documentation is provided in this training module.

•  Training Exercises

•  Information Sheets / Delegate Handouts
Company-specific resources

To make this training module more meaningful to the delegates, it is important to include company-specific information at the points indicated in the various sessions. 

Recommended company-specific information for this module is as follows:

•
company risk-rating system

•
company risk assessment form

•
company risk assessment records.

Suggested additional resources

Background material

The following HSE publications (all available from HSE Books) provide useful background material.

Management of Health and Safety at Work Regulations 1999 Approved Code of Practice (L21)

Successful Health and Safety Management (HSG65)

Essentials of Health and Safety at Work

Videos

It may be appropriate to show a video. The point at which it is shown will depend on the nature of the video chosen. The following are some suggestions.

Just That One Time (RoSPA)

Risk Assessment: Getting It Right (RoSPA)

Risk Assessment (Training Video Associates)

RoSPA publications

Hazard spotting sheets can be useful. RoSPA provide a series of What's Wrong Competitions, which are sheets featuring hazards in a variety of workplaces, eg factory, office, garage, kitchen and laboratory.

