	WHAT ARE THE HAZARDS WHICH MAY BE CAUSED
	Who/what may

Be harmed?

(give specific groups of people eg staff, visitors, contractors, pupils, residents, cleaners, disabled etc. and estimate numbers; include significant property damage)
	What is done now?

(ie provision of training, corporate and local standards complied with, existing codes of safe working practice, protective equipment, guarding, supervision, monitoring systems, specific assessments under health and safety regulations eg COSHH, DSE, noise, manual handling, fire etc).


	How bad is the risk?

(It may help to use the risk assessment scoring system.

Evaluate the risk as LOW, MEDIUM or HIGH)
	What needs to be done?

(What action should be taken or needs to be considered in order that the risks identified are effectively controlled)
	By when?

(What is the target date for completion?)

	Slips/trips and falls? (ie wet/slippery/poorly maintained floors, poor storage, trailing cables, work at heights).


	
	
	
	
	

	Manual handling injuries? (ie handling stationery/equipment/other people, excessive stretching/reaching; handling inconvenient shapes/abrasiveness/sharpness).


	
	
	
	
	

	Contact/Impact with objects, equipment and substances? (ie being struck by falling/flying particles/objects, trapping fingers, use of hand tools, substances causing burns/scalds).


	
	
	
	
	


	Fire or Explosion?  (ie poor storage/waste management of fire systems, arson/terrorist activities, building works, smoking).


	
	
	
	
	

	Injury from assaults? (ie working alone, special needs supervision).


	
	
	
	
	

	Other consequences or hazards not otherwise listed? (ie Use this space for continuation if necessary)


	
	
	
	
	

	Other risk assessments relevant to this document include:


	
	
	
	
	


	Injury from use/contact with machinery?

(ie use of wood/metalwork/printing/catering/laundry/lifting equipment, conflict with traffic and use of DSE)


	
	
	
	
	

	Electric Shock? (ie work/maintenance on electrical systems, static shock, tampering, careless use of electricity, insufficient sockets)


	
	
	
	
	

	Exposure to Hazardous Substances/ Environments? (ie use of chemicals/cleaning fluids, presence of dusts/fumes/

Noise/hot liquids and surfaces, thermal environment and exposure to infectious diseases/materials)

· 
	
	
	
	
	


	Activities/Hazards
	Who/what may be harmed?
	What is done now?
	How bad is the risk?
	What needs to be done?
	By when?

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


