Work Equipment Risk Assessment

You may wish to use the proforma below to assess aspects of machinery safety as part of your risk assessment. Where further action is indicated, you should record what is done as a result. Don’t forget to make sure that you also fully consider any risks to health that may arise as a consequence of using the equipment being assessed. For mobile work equipment additional requirements will apply.

General Equipment Description

Description…………………………………………………………………………..

Location……………………………………………..Plant/Ref No…………………

Name of Assessor…………………………………...Date of Assessment…………

General description of work equipment, including details of ancillary equipment where relevant:

Intended function of work equipment:

Assessment of suitability for intended function:

1. Guarding of dangerous parts.

Is access possible to any part of machinery that could cause injury?

	Machine Part
	Location
	Part of body at risk
	Estimated injury

	
	
	
	


For the parts identified above, what method of safeguarding is necessary to minimise the risk?

	Machine part
	Fixed guard
	Other guard
	Other (jigs, holders etc)

	
	
	
	


Where guards are currently provided, do they satisfy the following criteria? (Yes/no)

	Guard
	Suitable?
	Of good construction?
	Easily by-passed or disabled?
	Adequate distance from danger?
	Adequate view?
	Access only for maintenance?

	
	
	
	
	
	
	


2. Maintenance

What maintenance is required for guards and protective devices?

	Guards/protection device
	Maintenance required
	Frequency

	
	
	


3. Inspection

Is inspection of the work equipment necessary?

	Inspection required (y/n)
	Details of inspection
	Frequency

	
	
	


4. Information, instruction and training

What information, instruction and training must be provided for the following groups?

	Operators
	Maintenance staff
	Managers/supervisors

	
	
	


5. Other hazards
What action is needed in respect of the following possible additional hazards?

Note the list in table below is not exhaustive and is intended as a GUIDE ONLY

	Hazard
	Occurring? (y/n)
	Action required to minimise risk

	Any article or substance falling or being ejected from the machine


	
	

	A rupture or disintegration


	
	

	Overheating or fire


	
	

	Unintentional or premature discharge of dust, gas, liquid, or vapour or other substance
	
	

	Any part of the machine at a high or low temperature likely to cause injury 


	
	

	Any other hazards?


	
	


6. Emergency stop controls

Is a suitable design of emergency stop control located at appropriate control and operating points?

	Identified control/operating points
	Type of emergency stop required

	
	


7. Isolation

How is the machine isolated or locked off from the following energy sources (where relevant)?

	Energy source
	Method of isolation

	Electricity 


	

	Compressed air or gas


	

	Hydraulic 


	

	Steam 


	

	Other (eg gravity, fall etc)


	


8. Controls

	Control
	Yes/no
	If no what action is required

	Are controls clearly visible, identifiable and clearly marked where necessary?


	
	

	Are controls located to ensure that operators are not exposed to risk?


	
	

	Can the operator see any other person who may be exposed to risk when the controls are operated?
	
	

	Are there any systems of work to ensure that no one is likely to be at risk when the machine starts?
	
	

	Are there suitable audible, visual or other warnings if needed?


	
	


9. Workplace environment

	Environment
	Yes/no
	If no action required

	Is there adequate natural and artificial light?


	
	

	Is lighting of controls satisfactory, without glare?


	
	

	Is lighting of parts of the machine that have to be viewed adequate?


	
	

	Is the workplace temperature in the range of comfort for the operators?


	
	

	Is suitable seating required?


	
	

	Is there adequate space around the machine to allow safe and easy access


	
	

	Is storage for machine parts and special tools needed?


	
	

	Are fire extinguishers needed close to the machine – if so, what type?
	
	


10. Personal Protective Equipment (PPE)

	PPE
	Yes/no
	If no, action required

	Is PPE  necessary?


	
	

	If yes what type?


	
	

	Are operators aware that PPE is required?


	
	

	Do operators know haw PPE should be worn?


	
	

	Is local storage necessary and provided?


	
	

	Is PPE subject to routine maintenance?


	
	


11. Safety signs and warnings

Are adequate signs fitted to the machine as follows?

	Warnings
	Yes/no
	If no, action required

	Hazardous surfaces


	
	

	Hazardous materials


	
	

	Hazardous parts or their movement


	
	

	Prohibited actions


	
	

	Correct operation


	
	

	Personal Protective Equipment (PPE)


	
	

	Emergency action 
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